Accessing Your Emails

Step 1: Log in to connect: https://connect.det.wa.edu.au/ using your username and password.
Remember your username is firstname.lastname and your password is 2020.

Step 2: Click on your class to open your connect page.

» Classes Commu My Connect Discover

ﬂ Are you prepared to teach online?

As schools are making plans for online teaching, we've
| set up additional training. Sessions are available via
WebEx to make it available to as many as possible.

Book now

Classes View All
P

Did you know you can access Connect
on your phone?

Download our free ConnectNow app to have access to
Connect anytime, anywhere. Wherever you are
Connect Now!

Learn more

Latest Information Read

Step 3: Once your class connect page has loaded, in the top right hand corner you should see an
envelope icon. Click on it to open up your inbox.
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Accessing Your Office Apps and Sharing Work

If you followed the steps above, you will now be in Microsoft Outlook. It should look something like this:
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Step 1: In the top left corner, click on the 3 x 3 dot grid
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Step 2: You should now see a menu open up of your Office 365 Apps.
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Step 3: Lets click on Word
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Step 4: Now you’ve opened word, lets make a new document. Click on the document with a + in the
middle and “New Blank Document” underneath.
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Step 5: Now you can type in your document and complete some of your school work

Word | IWANYK Jean [Safety Bay Senior High School] > Documents Document! - Saved IWANYK Jean [Safety Bay Senior High School]
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Step 6: To share your work with your teacher, on the top right of your document click the share button.
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Step 7: Write your teachers email address in the share window and click on send. Your teacher will
receive your document via email



